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PROFESSIONAL/SCHOOL BUSINESS LEAVE ADMINISTRATIVE RULE 

 

The primary mission of the Fremont County Joint School District #215 is to prepare students with a 21st 

Century Education that will encourage life-long learning and help them become successful and 

contributing members of society.  The teamwork needed to promote this vision will be enhanced by 

ensuring the District maintains professional teaching staff in the classroom as often as possible. 

 

Professional/School Business Leave defined: Any scheduled work day where a teacher must be absent 

from the classroom to attend to professional or school business which will improve the quality of 

education within the district. These days may be, but are not limited to; attendance to national, state, and 

regional meetings,  workshops, curriculum development team meetings, field trips or competitions 

scheduled during the work calendar, or any other event requested by the principal and/or superintendent 

which would take a teacher out of the classroom. 

 

At the discretion of the building principal and or/the director of special services when it concerns special 

and/or federally funded positions, and the superintendent, teachers may be requested to attend national, 

state, and regional meetings and workshops as part of their teaching assignments, without loss of pay. The 

employee may be asked to report, in writing, the proceeding of such meetings. 

 

Prior approval is required from the building principal for Professional/School Business Leave.  An 

employee must give notice as soon as practicable.  Inexcusable delays in notifying the building principal 

may result in the delay or denial of said leave. Approved activities schedules will be regarded as 

permission from the building principal to professional teaching staff in which activities are considered 

their primary teaching or coaching assignment.   Utilization of professional teaching staff from other 

schools within the district to attend and/or chaperone Professional/School Business activities which are 

considered unrelated to the primary duties of their classroom may result in the denial of 

Professional/School Business-related leave in order to meet the District’s need of maintaining 

professional teaching staff in the classroom.   

The utilization of Professional/School Business Leave is highly discouraged for culminating events unless 

the club, team, or student participants of the supervising employee have reached that level of competition. 

Employees who volunteer are not considered coaches and do not gain the privilege of attending events 

which take them away from their employee duties. Deviation from this rule will be at the discretion of the 

building principal, program manager, with final approval by the superintendent. 

The superintendent may adjust this administrative rule to best meet the needs of the educational process 

for Fremont School District No. 215. 




